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Code of Behaviour – Discipline Policy 

 
    
 
A.   INTRODUCTORY STATEMENT 
This policy document has been prepared by the Principal and Staff of Templebreedy 
National School in conjunction with the Board of Management of the school and closely 
follows guidelines issued by NEWB. The permanent teaching staff of the school have 
responsibility for the implementation, development and, where appropriate, 
amendment (in consultation with the Board of Management) of this policy.  
The policy will be reviewed annually to assess its effectiveness. 
 
 
B.   RATIONALE 
It is recognised that all children have a right to education in a disruption-free 
environment. Therefore, the need for order and appropriate behaviour is emphasised 
and pupils are encouraged to accept the rules in a spirit of good will and co-operation. 
 
The purpose of the Code of Behaviour is the cultivation of self-discipline, positive 
attitude, tolerance and co-operation in every pupil and in the school community in 
general. In essence it is about the promotion of good citizenship. 
 
In consequence: 
 
The school places great emphasis on affirmation and praise is freely given when it is           
earned. 
 
The school recognises and values the diversity that exists between children and the need 
to accommodate this diversity.  Differences amongst pupils eg. SEN pupils will be 
acknowledged. 
 
It is recognised that a high standard of behaviour requires a strong sense of community 
and a high level of co-operation within that community. 
 
All efforts are made to deliver the curriculum based on abilities, aptitudes and interests 
of each pupil in the classroom to ensure stimulation and engagement within the class. 
 
Every effort is made to ensure that the Code of Pupil Behaviour/Discipline is 
implemented in a reasonable, fair and consistent manner. 
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C.   RELATIONSHIP TO ETHOS OF SCHOOL 
Templebreedy National School cherishes all pupils equally. An environment conducive to 
learning is a priority in order to enable pupils to reach their true potential. 
 
Every effort is made by members of staff to adopt a positive approach to behaviour in 
the school. The code offers a framework within which positive techniques of motivation 
and encouragement “TO  BE  OUR  BEST  AND  TO  DO  OUR  BEST“  are utilised by the 
teachers, and in an environment where moral values such as honesty, truthfulness, 
justice, fairness, sensitivity to others and civic and environmental responsibility are 
nurtured and protected. These qualities are based on Biblical values as interpreted by 
the Church of Ireland [see. Ethos Statement.] 
 
D.   POLICY  AIMS 
The aim is to create an ordered and orderly environment in which all pupils can, through 
developing self-discipline, feel secure and make progress in all aspects of their 
development. 
 
The aim is that pupils should enjoy school in a happy, supportive and safe environment, 
where authority is exercised in a consistent and fair manner. 
 
The policy emphasises the roles of parents/guardians as partners in the consistent 
implementation and understanding of this Code of Pupil Behaviour/Discipline. 
 
The policy is based on mutual respect; respect by teachers for pupils and pupils for 
fellow pupils, teachers and all school staff. 
 
The school nurtures a high sense of self-worth and as a natural consequence expects 
pupils at all times to respect the following: 
 
    School staff and fellow pupils. 
    The opinions of others. 
    The good name of the school both within and without the school. 
    The property of others and the property of the school. 
    Visitors to the school. 
 
E.   RESPONSIBILITIES OF PARENTS/GUARDIANS  
It is the responsibility of parents/guardians to work in co-operation with teachers in 
resolving disciplinary issues. It is noted that good discipline begins in the home 
environment and is generally reflected in school. 
 
As the primary educators, parents/guardians should take an interest in their child’s work 
in school and to work in partnership with the teachers. 
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Parents should assist with the discipline of the school by insisting on high standards of 
punctuality, attendance, uniform compliance, neatness and personal hygiene from their 
children and by assisting with homework etc. 
 
Parents/Guardians, where pupils absent themselves from class for a period during the 
school day including lunchtime, must notify the class teacher in writing and must ensure 
that their children are collected from the classroom. 
Parents are requested to inform the school when a child is absent and provide 
verification of the reason for absenteeism. (Developing a Code of Behaviour. Ref. 9.6)  
 
Parents/Guardians must ensure that their child’s Homework Journal is signed by 
themselves. 
 
F.   RESPONSIBILITIES OF PUPILS 
Pupils are expected to be respectful and courteous at all times to all staff and visitors 
and to each other. 
 
Acts which endanger the health, safety and welfare of others in the school are not 
tolerated. 
 
The use of abusive or obscene language, gestures or rudeness is forbidden. 
 
Fighting in school is strictly forbidden. 
 
Pupils are expected to keep the school environment tidy, to use litter bins as provided 
and to treat school equipment and furniture with respect. 
 
Pupils must at all times wear the correct uniform, present themselves neatly and adhere 
to high levels of personal hygiene. 
 
Extreme hairstyles, hair colours, make-up of any kind, nail varnish and excessive 
jewellery except ear studs and watches are not tolerated. 
 
Pupils are required to comply with the school’s healthy lunchbox policy. 
 
The use of all personal electronic devices (including mobile phones) is strictly forbidden 
throughout the school day. Breaches of this stipulation will result in confiscation. 
 
Bullying in any form is unacceptable and will be dealt with in accordance with the 
school’s Bí Cineálta Policy to prevent and address bullying behaviour. 
 
Discussion on how these standards are translated is frequent. Children who have special 
needs will be regularly monitored to check their understanding of what is expected of 
them. 
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G.   RESPONSIBILITIES  OF  TEACHING  STAFF 
Each teacher has responsibility for the maintenance of discipline within his/her 
classroom while sharing responsibility for good order within the school premises. 
 
The overall responsibility for discipline within the school rests with the principal teacher 
and in particular is responsible for discipline where a pupil is referred to him/her for 
serious breaches of discipline or repeated incidents of disruptive behaviour. 
 
Teachers endeavour to give praise and positive affirmation where good behaviour is 
evident, however where this is not so teachers exercise a common sense approach in 
assessing the gravity of breaches of discipline and deal with such breaches within the 
framework set out below. 
 
Breaches of discipline are considered to be one of the following: 
         Minor     –  single incident or repeated 
         Serious   -  single incident or repeated 
         Gross 
 
Records are kept on file of all incidents except single incidents of minor breaches of 
discipline. Files are kept under lock in a safe place and are the responsibility of the         
Data Protection Officer – Principal. 
Data Protection Act 1988 and Data Protection (Amendment Act 2003.)  
Data Protection Act 2018 
(Developing a Code of Behaviour Ref: 9.4.)  
 
G1.  Minor  Breaches  of  Discipline 
It will be noted that the objective of a sanction is to help the student to learn.    
(Developing a Code of Behaviour Ref. 8.6.)  
 
Minor breaches of discipline 
Such as; interrupting class work, causing a distraction to others, not staying on task, 
copying from peers, arriving late for school, running in the school building, talking in 
class line, leaving seat without permission at lunchtime, not bringing school bag, placing 
unfinished food/drink cartons in class bin, leaving litter around the school, not wearing 
the correct uniform, being discourteous/unmannerly, not completing homework without 
good reason, not having homework signed by parent/guardian, endangering self/fellow 
pupils in the school yard at break time. 
 
A single incident of such behaviour can be dealt with by for example: 
 
Reasoning with pupil. 
Verbal reprimand. 
 
 

5 
 



Code of Behaviour – Discipline Policy 

Repeated incidents of such behaviour are dealt with by for example: 
 
Recording a note in homework journal to be signed by parent/guardian. 
Temporary separation from peers. 
Sending the pupil to another teacher for reprimand. 
Denial of participation in some class activity. 
Warning to a pupil whose name appears in the Incident Book more than three times. 
Note from teacher to parent/guardian concerning further behaviour in the yard that 
puts safety of self/other pupils at risk. 
 
Should such breaches become ongoing, the following is considered; 
 
Pupil is reported to Deputy Principal or Principal 
Class teacher meets with one or both parents/guardians. 
Detention after school time on the following day [parents/guardians will be informed] 
Deputy Principal or Principal meets with one or both parents/guardians. 
 
G2.   Serious  Breaches  of Discipline 
Such as: Being repeatedly disruptive in class, telling lies, stealing, damaging other pupil’s 
property/school property, bullying,  back answering a teacher, using unacceptable 
language or gestures.  
 
Single incidents of such behaviour can be dealt with, for example, by: 
 
Pupil is reported to the Deputy Principal or Principal. 
Principal sends a note in the journal to be signed by both parents/guardians. 
Principal meets with one or both parents/guardians. 
 
Chairperson of Board of Management is informed who may require parents/guardians to 
meet with him/her and the Principal. 
 
Repeated incidents of such behaviour are dealt with by informing the Chairperson of the 
Board of Management who can request in writing that the parents/guardians attend at 
the school to meet him/her and the Principal.  
 
If the parents/guardians do not give an undertaking that the pupil will behave in an 
acceptable manner in the future, the pupil may be suspended for a temporary period 
pending further consideration of the situation. e.g. where appropriate every effort will 
be made to have an emotionally disturbed child referred for psychological assessment 
without delay – (NEPS). 
 
Pastoral care extends through a dedicated and professional staff aided by the members 
of the Board of Management and the Parish Incumbent. 
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In cases of suspension the Patron is informed; while in cases of repeated suspension the 
Welfare Officer is informed in accordance with the Education and Welfare Act 2000 
(section 24). 
 
G3. Gross  Breaches  of  Discipline 
Such as: Deliberate serious damage to school property, aggressive or threatening or 
violent behaviour, behaviour which is a persistent cause of significant disruption to the 
learning of others or to the teaching process, sexual assault, supplying illegal drugs to 
other students in the school, behaviour which is a threat to the safety of the other 
students and personnel. 
 
Incidents of such behaviour can be dealt with, for example, by: 
 
Chairperson of Board of Management/Principal sanctions with immediate effect 
suspension of up to a maximum of three days pending discussion with 
parents/guardians. 
A full report of such situations is compiled and held at the school. It will be done in 
accordance with Developing a Code of Behaviour. Ref: 11.1 – 11.2.  
 
After the suspension ends: A period of suspension will end on the date given in the 
letter of notification to the parents about the suspension. (Developing a Code of 
Behaviour. Ref: 11.10.) The school needs to have a plan regarding work missed and 
re-integration of the child who should be re-integrated on a clean slate basis.           
(Developing a Code of Behaviour Ref. 11.10.)  
 
In an extreme case expulsion may be considered in accordance with Developing a Code 
of Behaviour. Ref: 12.1 – 12.6. 
Note: “No pupil can be struck off the rolls for breaches of discipline without the prior 
consent of the Patron and the National Education Welfare Board and until alternative 
arrangements are made for enrolment of the pupil at another suitable school in the 
locality”. Section 24 of the Education (Welfare) Act 2000.        
 
H.   RESPONSIBILITIES  OF  THE  BOARD  OF  MANAGEMENT 
The Board of Management will be supportive of all the partners and in particular the 
principal teacher and the teaching staff of the school in the application of a fair code of 
behaviour and discipline within the school. 
 
I.   APPEALS 
Where a pupil considers that a significant sanction has been unfairly imposed on them, 
they may raise the matter with the teacher imposing the sanction, who will endeavour 
to resolve the issue. In the event that this is not possible the pupil and teacher in 
question should bring the matter to the attention of the principal teacher who in turn 
will endeavour to resolve the matter. If this is not possible the principal teacher should 
refer the matter to the Chairman of the Board of Management who will call together the 
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pupil, his/her parents/guardians, and the principal teacher who collectively will 
endeavour to resolve the issue. In the event that there remains a grievance the Board of 
Management’s decision on the matter will be final.  The Board may suggest that the 
Parents/Guardians make a complaint to the Ombudsman for children. 
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APPENDICES 
 
I.   Attendance/School Hours 
 
II.  School Uniform  
 
III. Homework. 
 
IV. Lunchbox 
 
 
APPENDIX I  –  ATTENDANCE/SCHOOL  HOURS 
 
 
SCHOOL HOURS: Unless notified otherwise 
 
Assembly begins at 9am. 
Classes start at 9.10am. 
School closes at 1.40pm. for Infant classes 
School closes at 2.40pm. for all other classes. 
 
Children must NOT be on the school premises earlier than 8.50am or later than 2.50pm. 
 
Use of the school grounds outside of these times is not allowed. 
 

It should be noted that parents/guardians are responsible  
for the safe discharge and collection of their children. 

 
ATTENDANCE: 
 
I. It is the responsibility of the parent/guardian that a child attends school on each 
school day (Education and Welfare Act 2000 Section 17) i.e. the whole day including 
lunch time. Any exceptions to this require notification of pupil’s absence from the 
parents/guardians. This is a requirement by law (Education and Welfare Act Section 18) 
 
When a child is absent from school, parents/legal guardians must record the absence 
reason on Aladdin, in accordance with Section 23 of the Education Welfare Act 2000.  
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● As the school must categorise absences when filing reports with TUSLA, the dropdown 
menu on Aladdin should be utilised by parents and clearly indicate the reason:  
A. Illness  
B. Urgent family reasons 
C. Expelled 
D. Suspended 
 E. Other (e.g. religious observance, death of a pupil, emigration, holidays) 
 F. Unexplained 
 G. Transfer to another school  
 
● The child must attend school for at least 2½ hours to be marked present in the Roll 
Book for that day. 
● The parents/legal guardians are asked to make doctors' & dentists' appointments etc. 
outside school hours where possible.  
● Parents/legal guardians are required to contact the school on the morning of their 
child's illness, as it is vital that the school knows where the child is at all times to protect 
the child against abduction or truancy.  
● Should the school contact parents/legal guardians to collect the child due to illness, 
the teacher will make a note on Aladdin. 
● A notice on Aladdin or email is requested, informing the class teacher in advance of 
the child being absent from school for a planned family event e.g. wedding, 
confirmation, funeral etc.  
● Templebreedy N.S. is required to submit attendance reports to TUSLA under Section 
21 of the Education Welfare Act. 2000, all schools are obliged to submit information 
about individual pupil absences throughout the year on designated dates.  
● Every effort must be made to avoid taking children out of school to go on holiday.  Not 
only do they miss a lot of school work, it is very disruptive both for those going on 
holiday, and for those remaining in the school. 
 
APPENDIX  II - SCHOOL UNIFORM 
 
GIRLS​ ​ ​ ​ ​     BOYS 
 
NAVY SWEATER​ ​                  NAVY SWEATER 
GREY PINAFORE/SKIRT/TROUSERS​     GREY TROUSERS 
GREY BLOUSE/SHIRT​ ​ ​     GREY SHIRT 
RED TIE​ ​ ​                  RED TIE 
NAVY/GREY SOCKS/TIGHTS​                  GREY SOCKS 
LEATHER SHOES (navy/black/grey)​     LEATHER SHOES(navy/black/grey) 
RED POLO SHIRT(summer term)​     RED POLO SHIRT (summer term)​  
 
During the summer term a plain red polo shirt is worn instead of shirt and tie. 
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SCHOOL P.E. UNIFORM 
The school P.E. Uniform  is worn on designated days and will be communicated in 
advance. 

●​ Red School Hoodie-available from Hockey World 
●​ Red polo shirt 
●​ Plain navy tracksuit pants or plain navy shorts. These must be at least below 

mid-thigh in length (short shorts, leggings and three quarter lengths are not 
permitted). 

             Stockists: 
Dunnes Stores, M&S etc-School uniform, Cotton Shorts & Joggers. 
Hockey World,Unit 3,Frankfield Business Park,Ballycurreen,Cork, T12 RPR9. 
www.corkclothing.ie  
Cork School Uniforms, Unit C1, Dosco Ind. Estate, Douglas, Cork, T12 FD99. 
www.corkschooluniforms.ie 
 
APPENDIX III - HOMEWORK 
 
It is the policy of the school to assign homework on a regular basis. Parents/Guardians 
are strongly advised to take an active interest in their child’s homework and to sign their 
Homework Journal each night thereby ensuring the assigned homework is done. 
 
Parents/Guardians should note that Templebreedy National School has a defined 
Homework Policy document, which is available to view at the school. 
 
 
APPENDIX IV – LUNCHBOX 
 
Hot lunches are available for all children. If your child does not want to eat a hot lunch, 
the parent should contact the hot meal provider and cancel the order. 

A healthy snack is required for first break. 

Parents/Guardians should note that Templebreedy National School requires that 
children bring a healthy lunch to school.  Crisps, fizzy drinks, sweets, chocolate bars, 
chewing gum etc are completely forbidden.    
 
Templebreedy has a NO NUT policy.     
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